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Disaster Ready Fund (DRF) Applicant Checklist – Infrastructure Proposals

This checklist is intended to assist applicants with preparing infrastructure proposals (activity types 1 to 4 as outlined in section 5.1.2 of the DRF Round Four Guidelines) that address key requirements and are supported by appropriate evidence. Applicants are advised to consult the DRF Round Four Guidelines for a comprehensive overview of rules, timelines, and procedures, and should not rely solely on this checklist. 
Before commencing an Application:
	☐	Familiarise yourself with the DRF Round Four Guidelines and supporting documents (including all Australian Government forms, templates and Frequently Asked Questions published on GrantConnect and NEMA’s website, along with any additional guidance materials and jurisdiction-specific forms issued by the relevant state or territory Lead Agency).

	☐	Check project proposal close date/time and submission processes with the relevant state or territory Lead Agency, noting that the later may differ between jurisdictions.

	☐	Check co-contribution (section 3), eligibility (sections 4 and 5) and evidence (sections 4.2, 6, 7.6) requirements as outlined in the DRF Round Four Guidelines.

	☐	Familiarise yourself with your obligations should you be successful (sections 12 and 13 of the DRF Round Four Guidelines), including reading the Federation Funding Agreement – Environment (FFA) and standard terms on which DRF funding has previously been provided to Lead Agencies (see, for example, DRF Round Three Schedules to the FFA), noting that the Australian Government reserves the right to vary these for Round Four.

	☐	Contact your Lead Agency for advice, assistance and questions. Lead Agencies will contact NEMA for further advice if required.



My Proposal:
	☐	Aligns with activity type 1, 2, 3 or 4  listed in section 5.1.2 of the DRF Round Four Guidelines, as defined in Section 14 of the Guidelines.

	☐	Outlines clear project objectives and anticipated outcomes that align with the DRF objectives and outcomes (section 2.1 of the DRF Guidelines).

	☐	Is for a project with a total project value of at least $0.5 million.

	☐	Includes construction components that can commence either immediately upon project commencement or during the project period.

	☐	Represents an efficient, effective, economical and ethical use of public resources.

	☐	Sets out a realistic timeline and milestones for project delivery and completion that consider when DRF Round 4 funding is likely to become available (from mid-2027) and are achievable within the maximum project duration of three years.

	☐	Is compliant with relevant regulations, standards, and planning requirements.

	☐	Describes how the project's progress and impact will be monitored and evaluated.


	☐	Is not Business as Usual as defined in Section 14 and Appendix C of the DRF Round 4 Guidelines.

	☐	Includes a budget contingency of at least 10 per cent and up to 30 per cent for more complex projects, as set out in Section 5.3 of the DRF Round 4 Guidelines.

	☐	Only includes expenditure that is eligible in accordance with Sections 5.3 and 5.4 of the DRF Round 4 Guidelines.



Eligibility and Evidence Requirements
	☐	I am an entity type that is eligible to apply and have provided suitable evidence of this in accordance with Sections 4.2 and 4.3 of the DRF Round 4 Guidelines.

	☐	The co-contribution requirement is met as set out in Section 3.1.1 of the DRF Round 4 Guidelines. 

	☐	My project is an eligible funding activity in an eligible location that addresses an eligible hazard type as set out in Sections 5.1, 5.1.1, 5.1.2 and 5.2 of the DRF Round 4 Guidelines.

	☐
	I have responded to each of the technical Assessment Criteria and have provided appropriate evidence as set out in Sections 6.1, 6.2, 6.3, 6.4, and 7.6 of the DRF Round 4 Guidelines, including the following attachments:
· A clear business case for the proposal, including a project plan, budget and risk management plan commensurate with the size and scale of the project
· Cost estimates prepared by a quantity surveyor or other relevant professional for projects valued over $1 million, or quotes or cost estimates prepared by the Applicant (ideally less than 6 months old) for projects valued under $1 million.
· Evidence of any required consultation (section 7.3) with relevant local governments, affected communities and First Nations communities, or compelling reasons for not consulting in these cases.
· A cost benefit analysis (CBA) prepared using the NEMA-issued template or an alternative CBA template/report that meets all minimum requirements set out at Appendix D of the Round Four Guidelines. 
· Proof of land/infrastructure ownership or permission to use it (e.g. title, permit, lease).
· Evidence the project will be ready for construction when implementation plans are endorsed, or a clear timeline for commencing construction during the project period, plus relevant designs and approvals.
· For insurance co-benefits, provide proof such as expert modelling, engineering specs, risk maps, or case studies showing reduced premiums or losses.
· For joint applications (section 7.2.4), letters of support from each delivery partner listed in the Application.
· For multi-jurisdictional and national projects (see section 7.2.3), confirmation in writing from the Lead Agencies in relevant states and territories that they have no objections in principle to the project being implemented in their jurisdictions.
· Evidence of any other claims made against the assessment criteria – e.g. alignment with national, state/territory or local government disaster risk reduction priorities and plans – noting that this can be provided as optional attachments.
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