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NT Emergency Service - Health and Safety Committee

NTES – Health and Safety Committee
Time: 17:00hrs
Date: 23/11/2021 


Location: Tele-Conference
Abbreviations

	COP
	Commissioner of Police

	SWEC
	Safety and Wellbeing Executive Committee

	HSMS
	Health and Safety Management System

	OCPE
	Office of the Commissioner for Public Employment

	PFES
	Police, Fire and Emergency Services

	NTPA
	Northern Territory Police Association

	CPSU
	Community and Public Sector Union

	NTPF
	Northern Territory Police Force

	NTFRES
	Northern Territory Fire, Rescue Service and Emergency Services

	NTFRS
	Northern Territory Fire and Rescue Service

	NTES
	Northern Territory Emergency Service

	RMIA
	Risk Management and Internal Audit


The chair declared the meeting open at 17:05hrs 

Agenda Item 1: Attendance and Apologies

Attendees:


· Chair – Mr Keith LEWIS
· Executive Delegate – Mr Ian CARLTON

· NTSES Darwin Volunteer Unit/NTSESVA – Mr Kym WILLIAMS
· Manager L&D/NTSES Volunteer Association – Mr Mark FISHLOCK 
· NTSES Tennant Creek Volunteer Unit – Ms Laura WRIGHT

· NTSES Alice Springs Volunteer Unit – Mr Scott GARWOOD

· PPU – Northern – Mr Brian HENNESSY

· PPU – Southern – Ms Janna AURICHT
· NTSES Palmerston Volunteer Unit – Mr Fletcher AUSTIN


Observers and Presenters:

· Nil
Apologies:
· Operations Officer (Northern) – Mr Seth DUGDELL
· Operations Officer (Central) – Mr Dave TRAVERS

· NTSES Katherine Volunteer Unit – Ms Kathy SKUSE

Agenda Item 2: Previous Minutes

Moved Brian HENNESSEY Seconded Fletcher AUSTIN, that the minutes of the previous meeting be accepted as a true and accurate record.











Carried.
Agenda Item 3: Update on Action Items 

	Action Item # 1
	Task: A copy of the Hazard and Risk Register to be made available to committee members, this then can be used as a guide to create a localised risk register.

· A template is to be made available for members to use, discussions relating to its use and the timeline for completion - Ongoing
	Owner: Ian CARLTON



	Action Item #2
	· SDS folders and relevant WH&S documentation is to be sourced for NTES units where there is a volunteer presence, after a relevant audit is undertaken.
	Owner: Operations Officers

	Action Item #3
	· Chair discussed with committee members the need to be more vigilant with our reporting practices on any accidents, injuries, and incidents, including near misses
· Members also discussed reporting practices, where a member is unable to source appropriate forms, they are to ring the TDO in the first instance and have them complete the form on their behalf.
	Owner: All members.
Chair will send an E-Mail to volunteers in relation to reporting practices.

	Action Item #4
	· To undertake an audit of the CoVid PPE issued to volunteer units and replenish as required.
	Owner: Janna AURICHT (Southern)

Owner: Operational Officers (Northern and Central)

	Action Item #5
	· To discuss the issue of any CoVid information for responding volunteers being tasked from JESCC and report back.
	Owner: Mark FISHLOCK

	Action Item #6
	· To follow up and look at contractor to service and repair the fire control board at PVU
	Owner: Operational Officer (Northern)

	Action Item #7
	· To follow up with the building’s owner and have an electrical audit completed on the premises.
	Owner: Operational Officer (Southern)

	Action Item #8
	· When next in the community, undertake an audit of the building and report back
	Owner: Operational Officer (Northern)

	Action Item #9
	· Look at whether the NTES has an endorsed policy on fatigue management, and or the need to have one in place
	Owner: Chair


Agenda Item 4: Hazard and Risk Register Review
· A copy of the Hazard and Risk Register to be made available to committee members, this then can be used as a guide to create a localised risk register.

· After an audit , SDS Folders and appropriate WH&S Act/Regulations to be displayed in all Volunteer Units

	Action Item #1
	Task: Once an approved template has been sourced, volunteers are to be encouraged to utilise a local risk register to feed into the NTES register
	Owner: Executive Representative

	Action Item #2
	Task: To undertake an audit of chemicals, oils and fuels for SDS sheets and to have appropriate SDS folders and relevant WH&S documentation placed in all Volunteer Units as required.
	Owner: Operation Officers


Agenda Item 5: Accident/Injury/Incident/Hazard Data 

· Chair discussed with committee members the need to be more vigilant with our reporting practices on any accidents, injuries, and incidents, including near misses.
· Members also discussed reporting practices, where a member who is injured or identifies a reportable hazard or near miss, if they are unable to source appropriate forms, they are to ring the TDO in the first instance and have them complete and submit the form on their behalf.

	Reportable Incidents
	There was NIL incidents reported this period
	Owner: All


Agenda Item 6: Reporting practices 

· There still seems to be an issue with members still contacting the Territory Duty Officer (TDO) with a text message, as this could classed as a safety issue, all contacts with the TDO must be a voice call.

	Action Item #3
	Task: Chair discussed with committee members the need to be more vigilant with our reporting practices on any accidents, injuries, and incidents, including near misses
Task: Members also discussed reporting practices, where a member is unable to source appropriate forms, they are to ring the TDO in the first instance and have them complete the form on their behalf.
	Owner: All
Chair will send an E-Mail to volunteers in relation to reporting practices.




Agenda Item 7: Other Business 
Round table discussion
· PPU Southern - Janna – With the current Katherine situation would it be prudent to order additional CoVid PPE for the volunteer units.
	Action Item #4
	Task: To undertake an audit of the CoVid PPE issued to volunteer units and replenish as required.
	Owner: Janna (Southern)

Owner: Operational Officers (Northern and Central)


· Executive Delegate – Ian – discussed with the committee the need for the Territory Duty Officer (TDO) to ensure tasking’s from the JESCC contain any information on CoVid for responding volunteers.
	Action Item #5
	Task: To discuss the issue of any CoVid information for responding volunteers being tasked from JESCC and report back.
	Owner: Mark FISHLOCK


· NTSES Palmerston Volunteer Unit – Fletcher – reported that the fire control panel at the unit needs servicing.
	Action Item #6
	Task: To follow up and look at contractor to service and repair the fire control board at PVU
	Owner: Operational Officer (Northern)


· PPU Northern – Brian - Nil issues to report
· NTSES Tennant Creek Volunteer Unit – Laura – Reports that there is no RCD on the main building switchboard
	Action Item #7
	Task: To follow up with the building’s owner and have an electrical audit completed on the premises.
	Owner: Operational Officer (Southern)


· NTSES Darwin Volunteer Unit – Kym – Reports that when he was last in the Daly River, the volunteer unit had issues with hanging electrical wiring and the water pump didn’t seem to work.

	Action Item #8
	Task: When next in the community, undertake an audit of the building and report back
	Owner: Operational Officer (Northern)


· NTSES Alice Springs Volunteer Unit – Scott - Nil issues to report
· Manager Learning and Development – Mark - Nil issues to report, but is looking at heat mitigation.
· Chair – Keith - discussed with the committee whether NTES have the need for endorsed policy on Fatigue Management and the need to discuss with the volunteer members the issues around heat and staying cool during operations and training.

	Action Item #9
	Task: Look at whether the NTES has an endorsed policy on fatigue management, and or the need to have one in place, considering the current operational requirements faced in relation to CoVid.
	Owner: Chair


· The Chair then thanked all the members for the time and effort to ensure the NTES WH&S committee are maintaining competency, and to ensure that all action items are followed up in a timely manner and reports completed for next meeting.
Next Meeting
The next meeting will be held on Tuesday, 22 February 2022 as a tele-conference, the agenda will be sent out 2 weeks prior.
Meeting closed 17:35hrs.
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